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FUNDING ARTS BROWARD, INC.
2013 Grant Checklist and Application
For programs to be presented between January 1 and December 31, 2013
Applications must be received between Monday, January 3 and 5pm, Wednesday, January 17, 2012
You must submit:
□ One (1) Electronic Application (as a single PDF file, titled “Organization Name-2013 Grant Application), and

□ One (1) Logo Image of your organization (as a JPG file) sent to: 

FABGrants@gmail.com. Email subject must read “Organization Name – 2013 Grant Application”

□ Two (2) bound Hard Copy Applications, signed in blue ink, to: 
Funding Arts Broward, Inc.


401 East Las Olas Boulevard, Suite 2200



Ft. Lauderdale, FL 33301

Application Guidelines:

□ Use only space allotted for responses. Please submit requested material only.

□ Use Arial font, size 10-12 in a legible green font, with the following margins: left/right: 1”; top/bottom” 0.5” 
     (Green font is required for digital copy, hard copies may be printed in black and white.)

□ Add your organization’s name to the header of the application, replacing the text “Organization Name.”

□ Digital Applications may not exceed 20MB in file size. Logo files may not exceed 2MB.

□ Hard Copy Applications must be bound.  Staples and clips are NOT acceptable.

Required Documents: Organizations are to attach and include the following documents to complete their applications:

□ Current letters from the Florida Department of Agriculture and Consumer Affairs to solicit charitable 


      contributions AND from the IRS stating organization’s tax-exempt status for at least 36 months (Attachment A)


□ Current Independent Audit or IRS Form 990 Tax Return (Attachment B)


□ Board Information (Attachment C)


□ Key Staff Biographies (Attachment D)


□ Support Materials (Attachment E)


□ Letter of Intent from Outside Artists (Attachment F)


□ Outside Venue Confirmation (Attachment G)

Application Tips:

□ Edit application in Microsoft Word (1997 or higher). 
□ Review 2013 Grant Application Instructions to confirm your organization’s eligibility to apply.

□ Review the Grant Example, on the Grants Page of the FAB! website.
□ READ ENTIRE APPLICATION CAREFULLY. 

     Failure to comply will result in an incomplete application and ineligibility for the 2013 Grant cycle.
Signature of Board President/Executive Director: __________________________________________ 

Contact email: ______________________________________ phone: _________________________ 

For questions about the application contact the Grant Chair at FABGrants@gmail.com.

FUNDING ARTS BROWARD, INC.
2013 Grant Application
Part I: Applicant Information

1. Organization’s Name: ______________________________________________________________
2. Doing Business As: ________________________________________________________________
3. Physical address: __________________________________________________________________
City: __________________________ County: ___________________________ Zip: ____________
4. Mailing address: ___________________________________________________________________
City: __________________________ County: ___________________________ Zip: ____________
5. Telephone: ________________________ ext: _______ Fax: _______________________________
6. Website: _________________________________________________________________________
7. Contact person with project/program information: 

________________________________________________________________________________

      Name, Title
Email address
Phone

8. Contact person who prepared application: 

________________________________________________________________________________

Name, Title
Email address
Phone

9. Organization Fiscal Year (please X):        


___ Jan/Dec     ___ July/June     ___ Oct/Sept      ___ Other (specify) ________________________
NOTE: 
Eligible requests are for artistic events occurring during the 2013 calendar year (Jan-Dec). If your organization’s fiscal calendar is other than January through December, please be sure to adjust your request in Part V of the application to reflect expenses incurred during the 2013 calendar year ONLY.

10. Did you or a representative from your organization: (please X all that apply)


___ review online material including: Instructions, Example Grant and FAQs


___ double-check this application for any error or omissions

11. Board President/Executive Director: 
________________________________________________________________________________

Printed Name/Title

Signature

NOTE: The above signature certifies that the Board President or Executive Director has reviewed this application, supports its submission and confirms that the content of the grant application with all attachments and support materials is accurate.

FUNDING ARTS BROWARD, INC.
2013 Grant Application

Use only the space provided

Part II: Project/Program Information

(if this information is later changed or updated, you MUST fill out a Change of Grant Program Information form, available at www.fundingartsbroward.org)
1. Title of proposed project/program: ______________________________________________________
2. Discipline: ___ Theater     ___ Dance     ___ Music      ___ Visual Arts (including Film)

3. Start date: _____________________________   
Completion date: ____________________________
4. (a) Total cost of project/program in the year of 2013 __________________________________  

(If program extends into next year, give only the portion that is in the year of 2013.) 

4. (b) Total operating budget of the organization: _______________________________________
5. (a) Give a concise description (50 words or less) of the project/program. This will be used by FAB! to describe your program/project to the public. 


5. (b) Please include: 1) the number of performances or the number of days the exhibition will be open to the public, 2) where the project/program will be held, 3) the seating capacity of the venue, and 4) the projected number of people you expect to attend/view the program/project. 



FUNDING ARTS BROWARD, INC.
2013 Grant Application

Use only the space provided

Part III: Community Impact

1. Explain how this project/program furthers your organization’s mission:
2. Explain how this project/program benefits the cultural development of the Broward County community: 

3. If there are any collaborations or outreach activities, please list and describe the collaboration or outreach activity:

FUNDING ARTS BROWARD, INC.
2013 Grant Application

Use only the space provided

Part IV: Audience and Marketing

1. List any entrance fees, admission, tuition or other costs to attend project/program:
2.  Describe the demographics of the anticipated target audience for this project/program:


3. Describe your plan to track audience attendance and demographics:

4. Describe your marketing plan for this project/program, including your plans for recognizing any FAB! contributions: 

FUNDING ARTS BROWARD, INC.
2013 Grant Application

Part V:  Project/Program Budget (Section One - Expenses)

Name of Project/Program: ______________________________________________________________
Date of Project/Program:
 from ________________________ to ________________________________

Grants will not be considered if this FAB! budget form is not used.

List expenses for 2013 grant year only.

	CATEGORY
	TOTAL EXPENSES

	
	

	Personnel
	

	Administrative
	$ ___________

	Artistic Staff

	$ ___________

	Technical/Production
	$ ___________

	Grant Writing
	$ ___________

	Outside Artistic Fees
	$ ___________

	Outside Technical Fees
	$ ___________

	
	

	Program Supplies and Equipment:

	Program Materials
	$ ___________

	Exhibition Fees/Royalties
	$ ___________

	Program Equipment 
   (purchases or rentals)
	$ ___________

	
	

	Rent:
	

	Proposal/Program
	$ ___________

	Office
	$ ___________

	
	

	Public Relations/Marketing:

	Public Relations
	$ ___________

	Marketing/Promotion
	$ ___________

	Ticket Sales
	$ ___________

	
	

	Other Expenses:
	

	Utilities
	$ ___________

	Insurance
	$ ___________

	Permits/Fees
	$ ___________

	Travel (staff, outside)
	$ ___________

	Busing
	$ ___________

	Trucking & Hauling
	$ ___________

	Other – Please Specify
	$ ___________

	_______________________
	$ ___________

	_______________________
	$ ___________

	
	

	SUB TOTAL:
	$ ___________

	IN-KIND CONTRIBUTIONS:
	$ ___________

	TOTAL:
	$ ___________


FUNDING ARTS BROWARD, INC.
2013 Grant Application

Part V:  Project/Program Budget (Section Two – Funding Request)

Name of Project/Program: ______________________________________________________________
Date of Project/Program:
 from ________________________ to ________________________________

Grants will not be considered if this FAB! budget form is not used.

NOTE: Eligible requests are for artistic events occurring during the 2013 calendar year (Jan-Dec). If your organization’s fiscal calendar is other than January through December, please be sure to adjust your request in Part V of the application to reflect expenses incurred during the 2013 calendar year ONLY.

	CATEGORY
	AMT REQ. FROM FAB!

	
	

	Personnel
	

	Artistic Staff

	$ ___________

	Technical/Production
	$ ___________

	Outside Artistic Fees
	$ ___________

	Outside Technical Fees
	$ ___________

	
	

	Program Supplies and Equipment:

	Program Materials
	$ ___________

	Exhibition Fees/Royalties
	$ ___________

	Program Equipment 
   (purchases or rentals)
	$ ___________

	
	

	TOTAL:
	$ ___________ 


Can you produce this project/program if you receive less than the requested amount from Funding Arts Broward?  Yes _____  No _____
If “no”, what is the minimum amount you need to produce this project/program? $______________

NOTE: In the event we are unable to fully fund your grant request it is important that we know whether you will have the ability to produce your project/program.  Grant applications will be evaluated on the same basis as in the past, strictly on the merit of the proposed project/program. Your response will not influence the amount of the award.

FUNDING ARTS BROWARD, INC.

2013 Grant Application

Part V:  Project/Program Budget Continued (Section Three - Income)

Name of Project/Program: ______________________________________________________________
Date of Project/Program:
 from ________________________ to ________________________________
Grants will not be considered if this FAB! budget form is not used.

List income for 2013 grant year only.

	Projected Earned Income:

	
	Admissions/Ticket Sales
	$ ___________

	
	Performance Fees
	$ ___________

	
	Program-Related Sales
	$ ___________

	
	Applicant Cash
	$ ___________

	
	Other Earned Income:
	$ ___________

	Projected Contributed Income:

	
	Fundraising Events:
	$ ___________

	
	Private Support (includes Individual, Foundations and Corporate):
	$ ___________

	
	Government:

	
	Federal Grants:
	$ ___________

	
	State Grants:
	$ ___________

	
	County Grants:
	$ ___________

	
	Local Grants:
	$ ___________

	
	School Board Grants:
	$ ___________

	Other: (Please Specify)

	
	____________________
	$ ___________

	
	____________________
	$ ___________

	
	
	

	
	SUB TOTAL:
	$ ___________

	
	IN-KIND:
	$ ___________

	
	FAB! GRANT:
	$ ___________

	
	TOTAL:
	$ ___________


FUNDING ARTS BROWARD, INC.

 2013 Grant Application

Part VI: Eligibility Criteria

Please X:

	Yes
	No
	Eligibility Criteria

	
	
	Applicant’s proposed project/program will take place in Broward County during the calendar year 2013. Application Part II and III

	
	
	Applicant’s primary mission the presentation of visual or performing arts programs to the public.   Part VII

	
	
	Applicant has completed at least thirty-six (36) months of operation presenting visual or performing arts programs to the public. Part VII

	
	
	Applicant has been in existence as a tax-exempt, 501(c)3 entity under the IRS Code and has been performing/ exhibiting to the public for a minimum of 36 months. Attachment A

	
	
	Applicant is currently registered with the Florida Dept. of Agriculture and Consumer Affairs to solicit funds or is a public educational entity excluded under S.496.403 of the Florida Statutes. Attachment A

	
	
	Applicant is a not-for-profit, Florida Corporation (or a division or unit of such) in good standing. Attachment B.

	
	
	Applicant’s sole office is in Broward County; or if there are other offices located beyond the county, then the board of the organization must have proportionate Broward County representation, e.g. the board of an organization operating in Broward, Dade and Palm Beach Counties must be composed of at least one-third Broward-based individuals.  Similarly, organizations operating in Palm Beach and Broward Counties must have at least half of its board members located in Broward County.

However, if an applicant is a regional group classified as major (i.e., having an annual budget of $1 million or greater), that group must have a ten-year history of operation and at least one board member residing in Broward County.    Attachment C

	
	
	Applicant does not limit participation in the proposed project/program or any other of its programs or activities on the basis of race, color, religion, gender, national origin, age, veteran status, disability, marital status, or sexual orientation. 

	
	
	Applicant is an American Association of Museums (AAM) accredited member that is part of a not-for-profit university in Broward county that will provide recurring cultural and exhibit programming; annually producing a full season of programs and exhibits and has an advisory board which governs the museum’s program activities and at least 50% of whom reside in Broward County. 


FUNDING ARTS BROWARD, INC.
2013 Grant Application

PART VII: Mission/History

Use only the space provided

Please state your organization’s mission statement: 

Please give a brief description of your organization’s history including date of incorporation:

FUNDING ARTS BROWARD, INC.
2013 Grant Application

Part VIII: TOTAL OPERATING RESULTS AND PROJECTIONS

Please complete each line of the following summarized budget form with actual results of the most recent fiscal year.  Do not include the costs of capital items, or the depreciation of capital items, as an operating expense.  Contributions or other income dedicated to support the purchase of capital items should not be listed here.  

[If applicant is a division or unit of an umbrella organization, do not use the financial statement of the umbrella organization.  Include only the portion of the budget that applies to the division or unit for performance/exhibition]. 

Grant Applications will not be considered if this FAB! budget form is not used.

	FISCAL YEAR (Month/Day): ___________________________  to  _____________________

	EXPENSES:

	1
	Personnel–Administrative
	$ ________________

	2
	Personnel-Artistic

	$ ________________

	3
	Personnel-Technical/Production
	$ ________________

	4
	Outside Artistic Fees/Services
	$ ________________

	5
	Outside Other Fees/Services
	$ ________________

	6
	Office: □ Rent or □ Mortgage
	$ ________________

	7
	Travel (includes outside and staff)
	$ ________________

	8
	Marketing
	$ ________________

	9
	Remaining Operating Expenses *
	$ ________________

	10
	Total Cash Expenses
	$ ________________

	11
	Total In-Kind
	$ ________________

	12
	Total Expenses (Lines 10+11)
	$ ________________

	INCOME:

	13
	Admissions/Ticket Sales

	$ ________________

	14
	Contracted Services/Performance Fees
	$ ________________

	15
	Other Earned Revenues
	$ ________________

	16
	Applicant Cash
	$ ________________

	17
	Program-Related Sales
	$ ________________

	18
	Fundraising Support
	$ ________________

	19
	Private Support *
	$ ________________

	20
	Government Support- School Board
	$ ________________

	21
	Government Support – Federal
	$ ________________

	22
	Government Support – State
	$ ________________

	23
	Government Support –County
	$ ________________

	24
	Government Support – Local
	$ ________________

	25
	Total Cash Income (Lines 13-23)
	$ ________________

	26
	Total In-Kind Contributions
	$ ________________

	27
	Total Income (Lines 25+26)

	$ ________________

	28
	Operating Fund Balance
	$ ________________

	
	
	

	
	Beginning
	$ ________________

	
	End of Year
	$ ________________


* Line 9 Remaining Operating Expenses includes equipment and venue rental, program materials, trucking, hauling, insurance, utilities, office supplies, etc.

* Line 19 Private support includes Individual, Foundation and Corporate
Please note that there are seven (7) attachments: A - G 

FUNDING ARTS BROWARD, INC.
2013 Grant Application

ATTACHMENT A: Proof of Non-Profit Status

Please include the following two (2) items: 
· A scanned copy of the current Florida Department of Agriculture Permission to Solicit Charitable Contributions, AND
· A scanned copy of the most recent letter from the Internal Revenue Service determining the organization’s tax-exempt status under the Internal Revenue Code and a statement as to any changes in the organization since the letter was issued.

FUNDING ARTS BROWARD, INC.
2013 Grant Application

ATTACHMENT B: Audit Information

Please attach a scanned copy of your organization’s most recent independent audit or 990 tax return, including Schedule A. If the submitted audit or 990 is not for the current year, attach a brief explanatory statement and send a copy of the current year audit or 990 when it is filed with the IRS.

FUNDING ARTS BROWARD, INC.
2013 Grant Application

ATTACHMENT C: Board Information


Please list your Board of Directors including home addresses, telephone numbers, and business affiliations.  


Note:  only include elected Board Members with full voting rights, not ex-officio, advisory, or honorary Board Members.

•
Describe the cultural diversity of your Board of Directors.  


•
Indicate the number of Board Members who have contributed to this program or to your organization during your most recent fiscal cycle as well as the total amount of these contributions. 


Please note the Board eligibility requirements listed on Page 4 of the Grant Information and Instruction document and be aware that all criteria will be strictly applied. 

FUNDING ARTS BROWARD, INC.
2013 Grant Application

ATTACHMENT D: Key Staff Biographies

Please include short biographies/resumes of key artistic and administrative personnel involved in the proposed project.  Please restrict biographies/resumes to 1-2 pages per person.  

FUNDING ARTS BROWARD, INC.
2013 Grant Application

ATTACHMENT E: Support Materials

Support material may not exceed six (6) pages.  Appropriate material may include: reviews, support letters, sample programs, images of proposed program.  Within the six pages of support material, applicants are encouraged to include images of the proposed project, these images will be used in communications with FAB! membership.  All material must be clearly labeled.

You may submit one (1) DVD/CD or one (1) direct link or streaming audio and/or visual material. If A/V materials are submitted, you must submit a description of the A/V material as part of this attachment.  Panelists will only review up to five (5) minutes of A/V materials. DVD/CDs must be clearly marked with applicant‘s name and grant application year.  DVD/CDs will not be returned.

Any support material that you would like FAB! to consider that does not fit into the above requested six (6) pages, please have available for collection during the FAB! Site Visit.  These materials may include: programs, brochures, posters, catalogues, etc.

FUNDING ARTS BROWARD, INC.
2013 Grant Application

ATTACHMENT F: Letter of Intent

Please attach a scanned copy(s) of letter(s) from any outside artists, performers, directors, curators, etc. stating their intent to perform or exhibit works on the date(s) that you have indicated in this grant application.   If applicable, include the amount of payment that has been agreed upon. 

FUNDING ARTS BROWARD, INC.
2013 Grant Application

ATTACHMENT G: Outside Venue Confirmation

Please attach confirmation from the outside venue named in your grant application stating that the date(s) indicated in the grant is secured for your proposed program.
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